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https://www.nchfa.org/LPPortal
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The Menu selection is Unit 
Completion and Actions is 

Submit Unit Completion Report.

When the Final 
Requisition is 
checked.  The next 
step is Unit 
Completion.  
The Unit Status is 
Closed and Wait For 
Completion Report. 
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Enter the General Contractor 
information.  The General 

Contractor will have a dropdown 
list based on the invoices 

submitted. 
Enter Other Funding if applicable.

Click Save.
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Next Step is to upload at least 5 
before and 5 after photos of the 
rehab work that was completed.  

Menu selection is Documents.  The 
Before and After Rehab is available 

to upload photos.  This is best 
done by pasting photos into a PDF.
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When the Before and 
After Rehab slot is 

green, select Actions-
Submit Unit 

Completion Report.
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When the unit is submitted 
the Status is Completion 

Report Review.
After NCHFA staff reviews 

and accepts the 
completion, it becomes a 

Completed unit and all 
menu items are locked.
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Completed units came 
be viewed by 

selecting Units-
Completed Units.  

These units will be 
visible for five years 

after project 
completion.
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Completed Projects came be viewed by selecting Projects-Completed 
Projects.  These projects will be visible for five years after project 

completion.
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A Disbursement Report can be downloaded to view all unit funding for a 
project, either completed or active.
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Grant Loan

Project Name Project 
Number

Unit Number Borrower 
Name

Loan Status Amount Amount Payee Check Date Check Number Disbursement 
Status

Tyrrell County-
2013

SFRLP1327 4 Closed $11,650.00 TYRRELL 
COUNTY

7/12/2016 A046858                       Complete

Closed $27,115.00TYRRELL 
COUNTY

7/12/2016 A046858                       Complete

Unit Total $11,650.00 $27,115.00

Project Total:  
SFRLP1327

$11,650.00 $27,115.00

Member Total $11,650.00 $27,115.00

This report will be helpful to complete the Certification of Completion and 
Final Cost (CCFC) report at the project completion.
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SECTION 3: SUMMARY REPORT >>>>TO NCHFA

7/6/2020NCHFA: ESFRLP Implementation Workshop 2020

Section 4.2.7 
Section 3 
reporting 
required- this 
is a document 
which covers 
the entire 
Project
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mailto:mwlindquist@nchfa.com



